DUVAL COUNTY FEN Survey - Sick Leave Donation Policy (from District employees other than family) Feburary 2014

COUNTY QUESTION 1 QUESTION 2 QUESTION 3

Has your school district developed/adopted a sick leave If your reply to # 1 is yes, please share the language or If the reply to #1 is yes, has your district
donation policy allowing the donation of sick leave include a link allowing access to the specific details. experienced any issues/concerns with the
by other district employees? implementation of the new policy?

ALACHUA NO comments below NO

BAKER YES Language below NO

BRADFORD YES Language below NO

BREVARD NO Language below (family member) NO

FLAGLER YES Language below NO

GADSDEN YES Language below NO (just ratified)

GILCHRIST YES Language below NO

HERNANDO YES Language below/comments NO

HENDRY NO comments below NO

HIGHLANDS YES Language below NO

JACKSON YES Language below NO

LAKE YES Language below NO

LEE NO NO NO

LIBERTY NO NO NO

MIAMI-DADE YES Language/comments below YES-comments below

NASSAU NO (TA'd, not yet ratified) NO NO

OKEECHOBEE NO NO NO

ORANGE NO NO NO

OSCEOLA NO NO NO

PALM BEACH YES Language below NO

PASCO NO NO NO

PINELLAS NO NO NO

PUTNAM YES Language below NO

ST. JOHNS YES Language below NO

ST. LUCIE YES Language below YES-comments below

SEMINOLE YES Language below NO

WAKULLA NO NO - comments below NO

WALTON YES Language below NO

COUNTIES WITH SICK LEAVE DONATION POLICIES

ALACHUA We have language allowing for employees to transfer sick leave to relatives also employed by the District:
An employee may authorize transfer of accrued sick leave to his/her spouse, child, parent, or sibling, who is also a District employee, provided that the transfer relates to an
illness or injury of the person to whom the leave is transferred. The person receiving the transfer may not use the donated sick leave until s/he has exhausted all of his/her accrued
leave. Donations may be in amounts of five (5) or more days, or the remainder of the employee's sick leave balance if less than five (5) days, and shall not be covered by terminal
leave payouts.
This language has been in place for at least 7 years and has not created any problems.
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BAKER

Item 3 -Sick Leave
Each teacher will be provided sick leave in an amount no less than that provided by Florida Statutes. Such sick leave shall include not less than one (l) sick leave day for each month of
employment, with any unused sick leave days cumulative from year to year without limitation. Each teacher will be given four (4) sick leave days on the first day of employment, with one (1)
day added each month until the maximum allowable sick leave days have been given for the contractual period.
A written doctor's explanation is not required for the first five (5) successive sick leave days.
Upon notification of his/her building Principal, a teacher who has been certified by a licensed practitioner as unable to perform his/her duties will be granted leave charged against his/her
accumulated sick leave.
A teacher who is employed for summer session shall be granted the use of sick leave which was accrued during the regular school year, if that teacher is unable to perform his/her duties in
the school because of illness, or because of iliness or death of father, mother, brother, sister, husband, wife, child or other close relative or member of the teacher's household.
Each teacher employed during summer school shall be credited at the end of the first month of summer school with one (I) additional sick leave day.
School board employees are authorized to donate accrued sick leave to other school board employees, as well as to a spouse, child, parent, sibling, who is also a district school board
employee in accordance with Florida Statute. The recipient may not use the donated sick leave until all of his/her sick leave has been depleted. Any employee who donates sick leave to
another employee, other than a family member as specified in I.B., must retain a minimum number of eight (8) days. Any recipient of donated sick leave must provide medical documentation
from the treating physician of the illness, accident, or injury for which the donated sick leave is requested, and a signed release from the recipient to publicly request sick leave days from
other employees. The recipient requesting donated sick leave days must initiate this process by completing all required paperwork and documentation before public request of donated sick
leave days can be sent out. The treating physician documentation must verify the medical need to be absent from work. Regular maternity leave does not qualify for donated sick leave. To
qualify for this process, the recipient must have a medically verified need of a minimum of five (5) sick leave days. Any unused sick leave shall be returned to the donor. Donated sick leave
days cannot be carried over into the next school year. The donated sick leave has no terminal pay value for the recipient. Compensatory time (comp time) cannot be used with the sick leave
process. The days shall be donated on a day-for-day basis without regard to the classification, rate of pay, or length of workday of either employee. Requests for donations of any sick days
must be received by the Personnel Department no later than the Tuesday before the next payroll is due on Thursday.

BRADFORD

ARTICLE XV: PAID LEAVES

A. Four (4) days of sick leave shall be credited to each teacher on the first day of employment and one (1) at the end of each month accumulative to the number of months under contract.
Credit shall accrue at a maximum rate of ten days (10) for ten (10) months, eleven (11) days for eleven (11) months and twelve (12) days for twelve (12) months. In no case shall accrued
credit exceed twelve (12) days per year. Teachers shall, in the beginning of the school year, receive notification of their accumulated sick leave. There shall be no limit on the number of days
of sick leave a teacher may accrue, except that at least one-half (1/2) of this cumulative leave must be established within the district granting such leave.

B. Annual and accumulated sick leave days may be used for personal illness or pregnancy of the teacher, or for death or illness in the teacher's immediate family. Immediate family as used
here shall include: father, mother, brother, sister, husband/wife, children, other close relatives; and any other person who is or has been dependent upon the teacher or upon whom the
teacher has been dependent.

A teacher may donate up to fifty percent (50%) of his/her accumulated sick leave, not to exceed twenty-five (25) days, to another district employee as follows:

The donating teacher must retain at least five (5) sick leave days after the donation has been made.

Sick leave deducted from each donor’s donated leave shall be in proportion to the actual need.

Sick leave in the donor pool that is unused shall be refunded to each donor teacher on a proportionate basis.

In order for an employee to be eligible to be a recipient of donated sick leave, the recipient must file with the Finance Department a written request that includes documentation that
establlshes a minimum need for five (5) days of additional sick leave. Medical documentation from the physician treating the illness or injury for which the leave is being requested must
substantiate the seriousness of the illness or injury and support the need for the days requested. Upon receipt of the appropriate documentation and request, the request will be approved.
5. Donated sick leave may not be used by a recipient until all of the recipient’s sick leave has been depleted, excluding sick leave from any existing Sick Leave Bank, if the recipient
participates in the Sick Leave Bank.

C. Allegations of abuse of the sick leave provisions of this agreement may require appropriate justification of such absences to the Superintendent by the teacher. Proven abuse of sick leave
provisions may subject the teacher involved to appropriate disciplinary action.

NP O
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BREVARD

Administrative Procedures

3420 - SICK LEAVE TRANSFER

Statute

F.S. 1012.61 provides that "Each district school system must provide a policy under which a district employee may

authorize his or her spouse, child, parent, or sibling who is also a district employee to use sick leave that has accrued to the authorizing employee. In developing the policy, the district school
board must provide that the recipient may not use the donated sick leave until all of his or her sick leave has been depleted, excluding sick leave from a sick leave pool, if the recipient
participates in a sick leave pool. Donated sick leave under this paragraph shall have no terminal value as provided in 1012.61."

Overview

During the 2001 legislative session changes were made to F.S. 1012.61 that provided conditions to allow the use of employees’
sick leave by their family members who were also District employees. The language provided restrictions regarding the definition of family members, required the receiving employee to
deplete all leave prior to using the leave from their family member, and did not allow such transferred leave to be included in any retirement pay.

The sick leave transfer procedure provides that:

A staff may only transfer leave to their spouse, child, parent, or sibling
who is also a District employee;

B. sick leave may be transferred only if it has been earned ("upfront
days or escrowed days" may not be transferred);

C. staff must use all available paid sick leave prior to using any leave

transferred under this policy;

requests for the transfer of leave will not be processed retroactively;

E. leave will be transferred in no less than blocks of five (5) days;

For purposes of this procedure, day is defined as the number of
regular work hours specified by the transferring employee's contract
or assignment.

F. leave will be limited to the maximum number of scheduled workdays
in a fiscal year for the receiving employee and may be submitted
annually;

G. transferred leave may only be used for personal illness or the

illness of immediate family members as verified by a Florida
licensed medical practitioner;

H. unused transferred leave will not be returned to the transferring
employee except in the event of retirement or death of the receiving
employee;

1. transferred leave shall not be used for personal leave charged to
sick purposes;

J. the use of sick leave transfer shall prohibit the participation in the
sick leave buy-back program for the year in which the sick leave
transfer is used.

Procedures

The purpose of this procedure is to provide information and instructions relative to the transfer of sick leave to a family member.
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http://www.neola.com/brevardco-fl/search/policies/po3420.htm

Transfer of Sick Leave to another Employee who is a Family Member |

An employee may transfer earned and credited sick leave to his/her spouse, sister, brother, parent, or child who is also employed by the District. Sick leave transfer between
employees is provided for the purpose of extending paid sick leave time in the event of a personal illness or the iliness of an immediate family member (as defined by the statute and verified
by a Florida licensed medical practitioner).

To transfer leave:

A. The employee who is transferring the leave must initiate the process by

completing and submitting Form 3420 F1 - Request for Transfer of Family

Member Sick Leave.

B. Form 3420 F1 - Request for Transfer of Family Member Sick Leave must

be completed in all areas. Special attention should be made to the number

of hours transferred. Hours must be transferred in no

less than blocks of five (5) days.

For example: The receiving employee works six (6) hours per day.
The transferring employee will transfer thirty (30) hours of sick leave
(5 days x 6 hours = 30 hours). The maximum number of sick leave
days that may be transferred shall be limited to the number of
remaining workdays in the current fiscal year of the receiving
employee. Additional leave may be transferred in subsequent fiscal
years by making annual transfer requests.

C. The employee who is transferring the leave must also submit
documentation verified by a Florida licensed medical practitioner.
Please contact your school/department secretary for assistance and
further explanation/information.

Submit properly completed forms to your school/department
administrator or designee. Your school/department administrator or
designee will process all requests within ten (10) working days of
receipt of the completed documents. Credit of transferred
sick leave will only be processed prospectively from the
date of the receipt of the documents in the Payroll
Department. Requests

shall not be processed retroactively.

The school/department administrators or designees must forward
the request for leave transfer to payroll no less than ten (10) days
prior to the intended use of the transferred leave. The Payroll
Department will complete the appropriate sections of Form 3420 F1
Request for Transfer of Family Member Sick Leave and properly
adjust the sick leave balances for each employee. Copies of the
completed forms will be sent to the transferring and receiving
employees and the respective school/department administrator or
designee.

1. Earned and credited sick leave shall be defined

as sick leave hours added to the employee's sick leave balance at
the end of each payroll period in which the leave is earned. (This
excludes the use of "upfront or escrow” days.)
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2. "Upfront or escrow" days are defined as sick leave days credited
to employees before they are earned. Typically these days are the
days that would normally be earned in February, March, April, and
May for instructional staff and March, April, May, and June for
support staff. Typically these days are those which are credited
annually to the employee's first month of employment as provided in
F.S.1012.61.

3. Sick leave will be transferred in no less than blocks of five (5)
days. Days will be converted to hours that are proportional to the
number of hours the receiving employee works per day. (Example:
The receiving employee works six (6) hours. The transferring
employee will transfer thirty (30) hours of sick leave (5 days x 6
hours = 30 hours).)

The administrator or designee of the receiving employee is responsible for ensuring that the leave transferred is used consistent with the provisions/restrictions of Board policy.

A. The sick leave will be available for use upon approval of a
properly completed request for transfer and depletion of all of the
receiving employee's leave.

B. Sick leave transfer between employees is provided for the purpose of

extending paid sick leave time in the event of a personal illness or the

illness of an immediate family member (as defined by Board policy and
verified by a Florida licensed medical practitioner). The documentation

provided by a Florida licensed medical practitioner is required and will

accompany the sick leave transfer request (Form 3420 F1) to document the

personal illness or the iliness of a family member.

C. Transferred sick leave shall only be reinstated to the transferring
employee in the event of the death or termination of the receiving
employee. Requests for reinstatement of unused sick leave shall be
made through the Payroll Department.

Appeals Process:

The Sick Leave Bank Committee, which comprises members of the bargaining and non-bargaining units, shall serve as the final authority for

all matters pertaining to the appeals process for sick leave transfer. Decisions and actions of the committee shall not be subject to any grievance procedure. An employee who wishes to
request the committee to review its decision may submit such request in writing to the committee within fourteen (14) calendar days following the employee's notification of such decision.
Such written request shall set forth the employee's reasons why such decision should be altered. A decision, if reviewed, shall not be reviewed a second time.

Approved 11/03
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Book . School Board :Policv Manual

Section Chapter 6: HUMAN RESOURCES

Title Use of Sick Leave by Family Members or Employees
Number 641 _

Status Active

Legal STATUTORY AUTHORITY 1001.41 1001.42 F.S.

LAWS [MPLEMENTED 1001.43 1012.61 F.5.

Adopted January 20, 2004

Last Revised September 18, 2012

I. Any district employee may authorize the use of their accrued sick leave as follows:

A. Up tofive (5) days by his/her spouse, child, parent, or sibling who Is also a District employee.

B. Up to five (5} days by any other District employee who needs a minimum of five (5} days of sick leave.

I1. Sick Leave donated as provided in LA. or |.B. cannot be used until all of the individual's sick leave has been

depleted, excluding sick leave or any existing Sick Leave Bank, if the recipient participates in a Sick Leave Bank.

III. An employee who donates sick leave to another employee, other than a family member as specified

in I.B. must retain a minimum number of days equal to the number they accrues annually.
IV. Any recipient of donated sick leave must provide medical documentaticn frem the treating physician

of the iliness or injury for which the leave of absence is requested.

V. Any unused sick ieave shall be returned to the donor.
VI. Donated sick leave shall have no terminal pay value.

GADSDEN A teacher may transfer their earned sick leave to a spouse, child, parent, sibling or any designated person who is also a district
employee to use her/his sick leave that has accrued to the authorizing employee, provided that the recipient has depleted all of his or her sick leave. Donated sick leave shall have
no terminal pay value to the recipient.
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GILCHRIST 6.35/D
1. Any district employee may authorize the use of their accrued sick leave as follows:
A. As provided by an existing Sick Leave Bank provision,
B. By his/her spouse, child, parent, or sibling who is also a District employee,
C. By any other District employee.
II. Sick leave donated as provided in I.B. or I.C. cannot be used until all of the individual’s sick
leave has been depleted, excluding sick leave from any existing Sick Leave Bank, if the
recipient participates in a Sick Leave Bank.
I11. An employee who donates sick leave to another employee, other than a family member as
specified in 1.B., must retain a minimum number of days equal to the number of days he/she
accrues annually.
IV. Any recipient of donated sick leave to another employee, other than a family member as
specified in 1.B., must provide medical documentation from the treating physician of the illness
or injury for which the leave of absence is requested.
V. Any unused sick leave shall be returned to the donor.
V1. Donated sick leave shall have no terminal pay value.
HENDRY We have not adopted a sick leave donation policy however our Superintendent has directed me to develop language that would allow us to implement this program. We are
looking into the possibility of developing language that would enable us to create a sick leave donation plan and to do away with the current sick leave bank.
HERNANDO CHAPTER 6.00 - PERSONNEL

6.5492

SICK LEAVE DONATION

POLICY:

(1) A district employee may authorize any district employee to use sick leave that has been

accrued by the authorizing employee.

(2) The recipient must provide documentation to the school district, by the treating physician,

of the illness, accident, or injury for which the leave is authorized.

(3) There is no minimum number of days that the recipient needs to receive a donation,

however, the recipient may not use donated sick time until all of his or her sick leave has

been depleted, excluding sick leave from a sick leave pool.

(4) The employee who authorizes the donation must maintain a two (2) week balance in his

or her own sick leave account.

(5) Donated sick leave shall have no terminal pay value.

(6) Unused donated hours will be returned to the authorizing employee’s sick leave balance.

(7) The Superintendent shall develop procedures for the notification of employees and for the

implementation of this policy.

FAQs

Frequently Asked Questions about SICK LEAVE DONATION

1. Who must be sick in order for me to use sick leave?

Sick leave may be used for the illness or disability of the employee or the illness or death of an immediate family member. Immediate family is defined as spouse, parent, child,
brother, sister, grandparent, grandchild, parent-in-law, son-in-law, or any relative or dependent who resides in the employee’s household.
2. Can | use sick leave for the death of a family member as defined above?

Yes. In addition, HCTA bargaining unit members may ask for the first three days to be counted as bereavement leave, with subsequent days counted as sick leave.
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HERNANDO 3. How do I know how much sick time I have accumulated?

(CONT.) Check each pay stub for the number of hours that have accumulated. Your site timekeeper also has this information.
4. Do | still need to apply for extended leave if other employees are donating their sick time to me? Yes.
5. What documentation do | need to supply in order to receive donated sick time?
The recipient must provide a letter or note from the treating physician of the illness, accident or injury for which the leave is authorized.
6. May | donate to an immediate family member?
District employees may allow his/her family members (spouse, child, parent or sibling) to use the sick leave that has accrued to the employee if the family members are also
district employees. The family member can only use the donated sick leave when all of his/her sick leave has been depleted.
7. Do | have to donate full days or can | just donate hours?
There is no minimum number of "days" that have to be donated by an employee but the hours donated have to equal one day. Therefore, if an employee is donating time to
someone who regularly works a 7.75 hour day, at least 7.75 hours must be donated. If the employee receiving donated time regularly works a 4 hour day then the donor must
donate at least 4 hours. The District is unable to process a partial day. Please make sure that the donation form is filled in correctly by knowing how many hours the employee
requesting time regularly works before submitting the paperwork. Any paperwork with an insufficient number of hours to equal 1 paid day will be returned for reprocessing. This
may cause the employee, who is requesting the time, to not receive the donation.
8. What forms do | use?
The forms are located at www.hernandoschools.org under HCSB employees, Print Shop Form Downloads, Finance.
To donate to an immediate family member: SO-FIN-041
To donate to an employee: SO-FIN-025

HIGHLANDS

CHAPTER 6.00 — HUMAN RESCOURCES

USE OF SICK LEAVE BY FAMILY MEMBERS
OR EMPLOYEES 6.914

(1) A district empdoyes may authorize his or her apoxso, child, parcot, or aibling (s
family member*) who is alse a district employee to 0se sick leave that has acerued tn
the authorizing employee.

a} Sick beaye doostel camnut be usend until all of the individwals sick Teive hay
been depleted, excluding sick Teaye or any existing sick leaye banlk, If the
reciplent participares in 8 slek leave banke

b) Donated sick leave shall have oo terminel pay valoe.

(2] A distrlet employoe may Jonate aick leave to any other district employee, other than
a fomily memher under the follvwing conditions:

a) Sick leave donated may be weed by the recipiest for any cirenmstance for
which sick Jeave is appropriate. See Board Policy 6.54% for roles regarding
use ul mivk Jeave.

b) Reciplent muwit have cxhaunted all of hisher acerued sick and snoual leava
(exchuding slck kpve from g glek Kave: pool) bofore uslog donated Teave,

€) Recipieat snest provide medieal docusmemlatlon firom the treating physlcian
of the illness, accident or injory for which sick lesve is otherwise authorized;
inchuding the amennt of time gstimated that the employee will be unrhle to
work,

d) The minlmom number 4f hnurs nosdad by the recipione o particlpab in the
donated sick leave program must he equal to five (5) full work dava for the

Tecipient.

¥} All ununed tranaferred sick leave shall be retwrned to the agthorizing
amployes whossa donateld sick leave hias not yet been wsed. This will be done
on the following hasis: All cmployoes choosiog to deoste louve will bo placcd
in a list in rank erder from fret 1o Jast by datetime of vigo uwp, Thu ompluyew
will choose how mamy days dhey will donate and lisr chis smount am the form
at the time of donation np te the maximnm owmount allowed for donotion.
The dayn will be taken ome per employee throngh the list firom first to last. I
mnre days ave needed, then the list will be repented in ordep fget@o last nntil
the o ployes resaiving the donation is ready to return to work or the
available donated days bave been cxhavsted. Employocs may chooae to
donate more deys than ovighally offered if the recelving employee mends
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B el B e St I e s i e L, = s
in a list in rank order from fieat (0 Jast by Jaisfine of vige wp, Tho ompluyee
will choose how mamy days dhey will donate and lisr chis smount am the form
at the time of donation np te the maximnm owmount allowed for donotion.
The dayn will be taken ome per employee throngh the list firom first to last. I
nanre days are naeded, then the list will be repeated in order first to last notil
the o ployea reeaiving the donation is ready to return to work or the
available donated days bave been cxhavsted. Employocs may chooae to
donate more deys than ovighally offered if the recelving employee mends

more leave time.

SEMCS Page 1 of2 HIGHLANDS 5.914
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CHAPTER 6.00 - HUMAN REEOURCES

The autharizing employee iugl cvtain a minimum nomber of sici leave days
equal i the onmber of sick leave duys ha oF she ac¢rnes anoually. Amy
employeo with the required sick leave balance may transfer accumulxted sick
leave to any other chigible employee by sending a written reguest (Torm *++)
to the Payroll deparfment dinignuting the recipient of the leave and the
nember of hours to b trassferrad. Qnce the lenve bas been dransferred, 1t
migy not be reversed unless not ntilized.

Authorking vmployees may donaie up to five (5) days at o tima, with the
option to donate multiple times.

The maximnm number of days that can be donated to any employes durlng 3
rolling 12 month peried & 3045 of tho cmpluyee’s comtracted days.

Exelnded from this policy are absencea from the workplace dne to :

1. eloctlve and/or cosmetic surgery;

2. Pregnancy andfor childbirth withont medically verified complicativos.
Donsied sick leeve shall hava no terminal pey valne

Sick leave will be transferved hour for bour without rezard to the rate of pay
of the individuals involved.

STATUTORY ALUTHORITY: 1004 .41, 1001.42, 1012.22, 1012.23, F.&.

LAW({S) TMPLEMENTED: 1001.42, 1012.61, F.5.

HISTORY:

DEMCS

ADOPTED: _____
REVISION DATE(S): 5-20-05; 2-26-13; §-4-13
FORMERLY:

Page 2 of 2 HKGHLANDS B.514
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JACKSON

USE OF SICK LEAVE BY OTHER DISTRICT EMPLOYEES 6.916

(1)_A district employee may authorize transfer of his or her accrued sick
leave to another Jackson County School District employee.

(2)_The leave may not be transferred until all of the receiving employee’s
sick leave has been depleted. After the leave transfer, the donor
employee's leave balance must not be less than five days.

(3)_The recipient must provide documentation, by the treating physician,
of the illness, accident, or injury for which leave is otherwise
authorized under subsection (1) of Florida Statute 1012.61.

(4)_Any unused transferred sick leave shall be returned to the
authorizing employee whose donated sick leave has not yet been
used. Donated sick leave shall have no terminal pay value.

STATUTORY AUTHORITY: 1012.61
LAWS IMPLEMENTED:
HISTORY:ADOPTED: 1/21/2014
REVISION DATE(S):

FORMERLY:
LAKE
CHAPTER 6.00 - PERSONNEL 6.914 Page 1 of 1 Lake County
USE OF SICK LEAVE BY FAMILY MEMBERS POLICY:
-1
Any full-time district employee may authorize the use of his or her accrued sick leave as follows:
(a)

As provided by any existing Sick Leave Bank provision.

(b)

By his or her spouse, child, parent, or sibling who is also a District employee.

-2

The donor must have a balance of at least 10 (ten) days sick leave subsequent to donating sick leave as provided for in (1)(b) above.
-3

Sick leave donated as provided in (1)(b) above cannot be used until the recipient depletes his or her own sick leave,
excluding any existing Sick Leave Bank participation, if the recipient is a member of the Sick Leave Bank.

-4

Donated sick leave may not be accrued and shall have no terminal value.

STATUTORY AUTHORITY: 1001.41; 1001.42;

1012.22; 1012.23, F.S.

LAWS IMPLEMENTED: 1001.43; 1012.61, F.S.

HISTORY: ADOPTED: JUNE 10, 2002
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MIAMI-DADE

1. We have however, we have not bypassed sick leave pool donations, as they are stipulated in the Union contracts. Pursuant to the provisions of Florida Statute 1012.61,
the District provides a benefit under which a District employee may authorize the voluntary transfer of sick leave that has been accrued, to another District employee to use.
The procedure below was developed within Miami-Dade County Public Schools to facilitate this process.

A form packet created by the Payroll Department must be used to complete the following procedures:

The department administrator must provide a formal written request for approval, in the form of a memorandum, to:

Chief of Staff, Superintendent’s Office

Chief Operating Officer, School Operations

Associate Superintendent/Chief Financial Officer Financial Services

Chief Human Capital Officer, Office of Human Capital Management

The memorandum must include the following information and attachments:

a. Recipient’s Name

b. Person ID (employee number)

c. Cost Center Name and Number

d. Attachments:

i. Medical Documentation (provided by a treating physician, of the illness, accident, or injury, for which the leave is otherwise authorized)

ii. Transmittal Form (containing Donors’ Name, Person ID (employee number) and the Total Number of Days Being Donated by each employee and their Remaining Balance
after donation)

Upon approval, the original documents will be forwarded to and maintained by the Payroll Department. The Payroll Department will forward a copy of the approved request
to the department administrator.

The donors must complete an “Authorization For The Voluntary Transfer of An Accrued Sick Leave Day To Another District Employee” form.

NOTE: One authorization form must be completed/signed for EACH day donated. In other words, if an employee is donating five (5) days, then he/she must complete/sign
five (5) authorization forms.

Question 3: Yes, as the statute indicates, all unused days must be returned to the donor(s), as such it has become a very manual process, where we only transfer the days
between employees as needed.
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PALM BEACH

Rumes orre Senool Boarn or Patad Bracn Cousry, FLORIDA

Title 6Gx30
Chaypter 3. Persounel
Section 180

P'olicy 3.80 Leave of Absence

Sick Leave Donation to Family Members.— The District shall allow an employes lo
authorize his or her spouse. child, purent, sibling, domestic pariner, or domestic pannr's
child who 35 also a District employee (o vse sick leave that has accrued w the autorizing
employes, 1he employee will nse ferm BESD 1591, which is fund on the DistictAéa, Bes
Wek site at wasw.palmbeseh. k] 2 AL usRacares “ormScarch.asp, and is incorpoaied herein
by neferenve as part of this Policy.

w. Theveeipient Cunily member may not use the donaled sick leave uetl all of his of her
own accrued sick leave hus boen depletad {excluding lenve available from o sick
leave pool, if the recipient paiticipates in such leave poal).

b, Donated sick leave under this seclion shall kave no lenminal value, as provided in §
1012.61(2)e); however, the remaining received onedits msy be donated 1o anciher
¥ member under this seetion, or to another cmployss under scetion (5) Helow, or

4 sick leave puol i the departing greployee is a cember thercol” under seetion (G)

below.

Trausfer of Aunual or Sick Leave to Another Employee tor Sick Leave - A vegular non-
Hargaining-unil employee may donite unnssl aceneed amaal leave o sick leave, ix whole
day wcrements. o another regular non-barggining-unit emplayee ko nse for leave Tor (he
recipient smployee's serious illuess, accident, or physical injury. 'the employee will use form
PRSI 21 found on ihe DistrictAgEd, A,¢s Wel sile
at www. palimbzach k2. us/lccords/FormSanrch.asp and incorporaled herein by welennes
as parl ol this Palicy.

a. Avegular employee may donile inused el sick leave under (his section as leng
as the donating cmplayee his comploted af lepst six (6) osrs of service,

B A regular cmployee may donate nnused acerucd annval leave under this section as
long as the demation would not prevent kim or her from taking any minimum required
annual leave during that fiscal year.

¢ Such denations shall be processed using an appropriate Disiriet form signed by (e
donor employee.

A The denaed lewve shall not be seeessible (o (e recipient antl histhe: oven accrued
sick leave and annual leave have been exhausted, Onee secessihle, the donated feave
shall bie wansferred w e donee on an as-needed bHasis.

o Demaled leave wder this seetion shiall have no weeminal value W te donee.

£ Any donated leave eredits not used witsin iwelve (12) wesks zler dovation shall
revert w the donor.

Sick Leave Pool — Tu allow participating fuil-time aon-bargaiud
acerued sick leave and dishurse ponlel leave 1o any parlicipating uos-bargaining-unit
cmployee who is in need of sick Ieave beyond the amount he or she has peonally acerusd,
(e Moanl Tereby autlorizes Te Superintendent (© cstablish a sick leave pool in accordance
with the following provisians prrsuant o Fla, Stee AL§ 1012.61(3))-():

1a-unit cuployees to poal
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P

“able and accurate
sick Teave which has besn accurmulated zod is unused

Tae pool program shall be based wpon the maintcaance of
recordds showing the ameant o2
by emplayees,

'articipation in a sick leave pool shall at all times bz voluntary an the purt of
employses.

A full-time employce shall b elipible fur parlicipution in a sick lsive ponl 2lier ope
(1) year ol employment with the District, provided the cmployes hus asarued at least
twelve (12} days of unsed sich leave and provided that a sick leave pool i3
catablishad that allows participation hy that parliculer ensployee.

Any sick leave pooled shall be remeved fiom the personally-accumulated sick leave
balance ol the emplayee donating such leave.

Participating employees shall muke equal conlributions to the sick leave pool. The
initial contribution shatl be one (1 dayAgi,~5.s amount of sick leave. Afer the
1 conteidution that the employee make: vpon clecting o participate, no further
aributions shall be requined eseepl us may be necessory Lo veplenish e poal, Any
tarther contrioution shall be cqually requived ol all evployees prriteipsting in the
pool.

A partizipating empleyes is ool eligible o use sick leave Tom the poul untit all of his
or her personally accrved sick leave has been deplefed.

An vnployee may willidiaw up te sixty {(60) days of credits from the sick leave poal
thuring any one liscel year,

A participating employee who uses sick leave Tom (he poul is ael required lo
recontribute such sick leave to the pool, except as may be raguired of all poal
memwhens on an equal basis as necessary Lo replenist the pool. as provided in
subsaction {¢) above

An employee who choeses to no Jonger participatc in the sick leave pool is nol
eligible o withidrw any sick Teave already cortibuled Lo the pool.

Any sick Ieave fime draven from the peal by o parlicipating employee must be used
lor that employeeA¢d, 4.¢5 personal iliness. accident, or injury on an as-necided
basis and shall have vo terminal value fo the employee. The Superinlecdent! designes
s authorizedd to vestipate the use or alleged abise ol sic sarlicipraling
cmpleyee. Lpon a finding of misuse or abuse, the emplayce shall repuy all of the sick
Teave credils driawn Trom the sick leave peol and be subycet to such other disciplinary
action as dutermimed by the Schieal Board 1o be apprasrdate, un o and including
rmination.

Sick leave paol will not be paid in conjurction with Workers' Compensation.
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Collective Burgaining, Agre
F

wnl Between the Schiool Diswdied of Palm Beach County,
rida omd Palm Beach County Poliee Benevolent Associntion — Schoeal Police (Mticers

152 PAIT LEAY

B. Sick Leave

As a pilol programt expiving Decamber 31, 2013, the parties agrse that the follawing provisions will
yvvem Thes Transfor of Sick Teave o Another Officer:

As

mitied by F5 HHE A1 Scetion 1, Sumsection (2), paragraph (e) @ regular full-tinse T
tomaie unused averued sick leave, in increments of clght (21 hours oo another reguar ll-time
OMieer b use as sick leave T either e recipionl O0icer's seous illness that prevents the Officer
Tivm perlormming histher work, dutcsiespongibililios or g recipient OMeer's seeious phiysical injury
that proventa dia Qitieer frem performing lisfher work dutes/roaponginclitics, 'Tramsferred sick 1
nry nol B used as peild pesuial leave for jersonal (2asans pursnant to Section A above.

Ty b

bl to reccive dongto 5 ey

. The serious 1l or injured Otficer mugt 2ubmnit docummtalion 1o the Chiel ol Bolice sigrel
by hisdher lrealing pliysicion

Hial The O ieer™s sccicus illivess or scrious digury provents the
CiTiger from poerfirming hisher work dulicsfesponsililities. Buch documemation most
include a approxitsate dats when the Officer will be alile ta retum to work and resume gl
expminsi ilities.

. Lpon reccipt of a request from the Chicf of Fahce o hisd e T npelidel
desunentation, including a revized date o which the Officar will be abile ta retern o weark,
The T3 yired and will promply see (at all necessary steps are maken to obbiin
aneh reguites] updated dr
such documentation i
al Police or lishes

e el

i

nmentation, slong with the revised retwen o duty e, amd 1
pmed by che trogting physizizn and peompd by solminied e e C

ERMALE- N

e The prospestive veeipient Offieer must have bl g sinimume ol eipht (8) earned,
aeewmulated and unused sick leave hows at the time of dlness or injury.

The [allowing provisions

oty the lanzler of sick leave daya:

. The CTicer donaing bisthier earned and moused sick Teave will use form POSC 2175 fownd
en the District's wobsite,

LA wcgular (ull-time Oficer with an secuwmlation of at least forty-cight (43 hoors af
carmed and unused sick leave may donale sicl keove haues parsuas to this provizion o oy
chigible full-time OFficor regpmdless of that Chlfiest™s leoare with the School Police
Dieparunent.
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e, A donating Officer may nal donate sick leave hours in n namber (ial would lower iser
own sccumulition of camed sick lesve to delow Torly (1G] hours.

. Such tinnted sick leave shall be processed using the above mentioned Listriet form that is
completed, signued, notariza] and timely subimitled by the doror Officer.

“T'he donated sick Icave shall not be accessible or wansforeed to the recipient Officer until histher own

sick leave is exhausted, Onee the recipient’s own sick leave is exhausted, the donors’ leave shall be
wunafirred fo the recipient. Danared sick leave hoims wre (e he azed ona go forward basis sml are not
applied retroactively to the recipient’s acerual, Omee temsferred, such donaled Teave is no longer 2
nart at'the donor’s accrued sick leave and it may never be returned to the donor cxeept as provided in
. below.

¢ Donated sick leave shall have no fermingl valuc to the recipient, but may have teminal
value to the donar il any such sick leave hous arc retorned to the donor’s accumulation,
but only ag provicded in g, below,

£. I sick leave is donated, but not vat tansforied ro the intendesd recipien: and it is determined
the recipient either does not meet the eligibility requizerents to receive such donitions us
ser forth in this Reclion or s nn lenger in need of such domated sick leave, s
will not be tangterred and will remain a part of the donor's sick leve accammlalien.
such instunces, uny completed, signed, notarized and submitted torms PBSD 21735 will be
eemed voill and be ol no firther nse, In the evenl
the recipient, but it is determined the regipient is no lunger c.lgnblc W use dengled sick
leave howrs, the nunber ol donated, but unused sick leave nowrs will be transferred from
seipicnl s seeurnulation snd retarned w the respective donors in as equilable manaer as
possible as determuined by the District, If 4 doner is no longer an empleyes of the Schoal
Disteict, avy sick Ieave hours that would have been remirned o such donorn(s) are
waivedieliminaled and may not be used for any purpose whatsoever by the donor, by the
recipienl, by aayoene else, by (he Dislricl or by PBA.

ich Teave
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PUTNAM We have adopted a policy regarding the donation of sick leave. The donation as it stands right now is that any employee
may donate leave to any other employee only after the receiving employee has exhausted all their leave. The receiving employee can receive a maximum of 10 donated days per year. This
was part of our negotiation package this year.

language: a. Adistrict employee may authorize his/her sick leave to be used by any district employee. The recipient may not use the donated leave until all of his/her sick leave has
been depleted excluding leave from the sick leave bank. The number of donated days a recipient may receive will be capped at (10) days per year except in the case of a
catastrophic illness or unless the leave is being donated to a spouse, child, parent, or sibling.

ST. JOHNS

18.2 PAID LEAVES {cant'd)
8, Sick Leave (cont'd)
Ta be eligible ta receive donated sick leave:

a, The serlous ifl or Injured Offlcer must submit documentation to the Chief of
Palice signed by hisfher treating physiclan that the Officer’s serlous liiness os
sertous injury prevents the Officer from performing his/her work
duties/r i Such d 1 must include an approximate
date when the Officer will be able to return ta work and resume all of
his/her work duties/responsibilities.

b. Upen receipt of a request from the Chief of Palice or his/her designee for
updated documentation, including a revised date on which the Officer will
be able to return to work, the Officer is required and will promptly see that
all necessary steps are taken to obtaln such required updated
documentation, along with the revised return to duty date, and that such
decumentation Is signed by the treating physician and promptly submitted
to the Chief of Palice ar his/her designee.

& The prospective reciplent Officer must have had a minimum of elght (8}
earned, accumulated and unused sick leave hours at the time of illness or
injury.

The following provisions will govern the transfer of sick leave days:

a. The Officer danating his/her eamed and unused sick leave will use form PBSD
2175 found on the District's website,

b. A regular fuli-time Offlcer with an accumulation of at least forty-elght {48) hours
of eamed and vnused sick leave may donate  sick leave hours pursuant to this
provision to any eilgible full-time Officer regardiess of that Officer’s tenure with
the School Police Department.

¢. A donating Officer may not donate sick leave hours in a number that would
lower his/her own accumulation of earned sick leave to below forty (40) hours.

d. Such donated sick leave shall be pracessed using the above-mentianed District
form that Is campleted, sighed, notarized and timely submitted by the donor
Officer.

The donated sick leave shall not be accessible or transferred to the reciplent Officer untll his/her
awn sick leave is exhausted. Once the recipient’s own sick leave is exhausted, the donors’ leave
shall be transferred to the recipient. Donated sick leave hours are to be used on a go farward basis
and are not applied retroactively to the reciplent’s accrual. Once transferred, such donated leave is
na longer a part of the donor’s accrued sick leave and It may never be ratumed to the donor except
as provided in g. below.

37
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18.2  PAID LEAVES (cont’d)

B. Sick Leave (cont'd)

e. Donated sick leave shall have no terminal value to the recipient, but may have
terminal value to the donor If any such sick leave hours are returned to the
daonar’s accumulation, but only as provided In &. below.

f. i sick leave is d d, but not yet d to the | ded rec) and Itis
determined the recipient elther does nat meet the ellglbliity requirements to
receive such donations as set forth in this Section or is no longer in need of such
donated sick leave, such sick leave will not be transferred and will remain a part
of the donor’s sick leave acc In such , any pleted,
signed, notarized and suomitted forms PBSD 2175 vill be deemed woid and be of
no further use. In the event sick leave hours have been transferred to the
reciplent, but It is determined the recipient is no longer eligible to use donated
sick leave hours, the number of donated, but unused sick teave haurs will be
transferred from the reciplent's I and d to the r
daonars in as equitable manner as possible as determined by the District. If a
donor is no longer an employee of the Schaol District, any sick leave hours that
would have been returned o such donor(s| are waived/eliminated and may naot
be used for any purpose whatsoever by the doner, by the reciplent, by anyone
else, by the District or by PBA.

C Catastrophic lllness or Injury Leave

1

A catastrophic illness or injury shall be defined as a medical condition not
covered by Worket's Compensation requiring absence from work greater than
fifty {S0) working days of consecutive absence for a single iliness ar injury,

An employee whao sustains a catastrophic illness or injury may apply for and
receive, for use on a matching basis, supplementary catastrophic lliness ar injury
leave not to exceed the number of regular, unused sick ieave days that the
emplayee had accumulated on the first day of the regular sick leave applied to
the catastrophic iliness or injury.

Two (2) medical verlfications of such catastophic illness or injury shall be
required, Emplayees shall fully cooperate with the Board and shall authorize the
release of any medical records necessary, The Board shall satisfy ftself that any
dlaim for catastrophic Iliness or injury leave Is legitimate and carrectly states the
facts, The Board may at its expense require an independent medical
examination,

The Schaol District's granting of matching leave days shall begin on the fifty-first
{51) scheduled work day of catastrophic [liness or injury.

38
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ST. LUCIE BOARD POLICY: (4) Use by other Designated District Employee — A district employee may authorize another employee not a family member to use sick
leave that has accrued to the authorizing employee.
(a) Each such authorization shall be on a form provided by the Superintendent or designee, and shall indicate the authorizing employee, recipient, and number
of days authorized for use, this provision shall not apply to paid or unpaid leave available in accordance with any sick leave pool established by collective
bargaining agreement, nor to any other form of leave.
(b) The recipient shall provide documentation, by the treating physician, of the illness, accident, or injury for which the leave is authorized under Section
1012.61(1), Florida Statutes.
(c) The recipient must be a full time employee of the Board in order to receive donated sick leave under this paragraph 4. The recipient must have exhausted
all of his or her accumulated sick and annual (vacation) leave to be eligible to use sick leave accrued by the donor.
(d) Any unused transferred sick leave donated under this paragraph 4 must be returned to the authorizing employee whose donated sick leave has not been
used during the requiring absence.
(e) An authorizing employee under this paragraph 4 shall retain at least five (5) days of sick leave when donating sick leave to another employee.
TEACHER CONTRACT:
Sick Leave Donation (Ratified 9/14/12)
Members of the bargaining unit are authorized to donate accrued sick leave to any person who is also a district school board employee. The recipient may not
use the donated sick leave until all of his/her sick and annual leave has been depleted. The donated sick leave has no terminal pay value for the recipient. This
provision shall not apply to paid or unpaid leave available in accordance with any sick leave pool, nor to any other form of leave.
QUESTION 3 RESPONSE: Yes. We are finding that folks are playing the system so to speak. We are experiencing grievances when we deny the donations.
SEMINOLE

6. Any teacher based employee covered by fhis
confract may donate accrued, eamed sick leave to the employ-
ee’s spouse (person to whom the donor employee is legally mar-
ried at the time of the donation). child (natural or adopted. but not
step-child),parent {mother or father of the donor employes), or
sibling (brother or sister, but not step-brother or step-sister), who
is also a regular part-fime or full-time employee of the school
disirict (not a temporary employes, substitute, or OPS) at the
time of the donation. The transfer of sick leave is subject to the
following Emitations and conditions:

(a) the receiving employee must have exhausted all
sick leave, excluding any sick leave received from the sick leave
bank;

(o) donated sick leave shall be used for illness only
and must be supported by medical verification from a physician
upon request of the Executive Director of Human Resources;

{¢) donated sick leave may not be used for personal
leave;

(d) unused donated sick leave shall revert fo the
donor employee upon the receiving employee's return to work;

({e) donated sick leave shall have no terminal leave
value for the receiving employee;

(f) leave may be donated in increments of not
more than 10 days. unless the Executive Director for Human
Resources or designee approves a greater increment not fo
exceed the maximum number of scheduled workdays (or
workdays remaining) in a fiscal year for the receiving employee:;

{g) the donation of sick leave must be reguested Page 19
and received by the Payroll Depariment (no later than the end of
disirict pay period following the pay period in which the receiving

employee’s absence occurred).




Resources or de;ig.nee approves a greater increment not to
exceed the maximum number of scheduled workdays (or
workdays remaining) in a fiscal year for the receiving employes;

{g) the donafion of sick leave must be requested
and received by the Payroll Depariment (no later than the end of
district pay period following the pay period in which the receiving
employes’s absence occurned).

3]

ote: Language the same in all Seminole County CBAs

WAKULLA

Any district employee may authorize the use of their accrued sick leave by their spouse, child, parent or sibling if also a district employee. Any district employee may authorize
the use of their accrued sick leave by their spouse, child, parent or sibling if also a district employee.

(2) Sick Leave donated as provided in (1) cannot be used until all of the individual’s sick leave has been depleted, excluding sick leave in any existing Sick Leave Bank, if the
recipient participates in a Sick Leave Bank. Sick leave can only be donated in the amount needed to cover any unpaid, approved sick leave for the payroll period in which the
individual’s sick leave was depleted. (3) Donated sick leave shall have no terminal pay value.

WALTON

CHAPTER 6.00 - HUMAN RESOURCES

©EMCS Page 1 of 1 WALTON 6.914*

USE OF SICK LEAVE BY FAMILY MEMBERS 6.914*

I. Any District employee may authorize the use of his/her accrued sick leave by
his/her spouse, child, parent, or sibling who is also a District employee.

II. Donated sick leave cannot be used until all of the individual’s sick leave has been
depleted.

Ill. Donated sick leave shall have no terminal pay value.

STATUTORY AUTHORITY: 1001.41, 1001.42, 1012.22, 1012.23, F.S.

LAW(S) IMPLEMENTED: 1001.43, 1012.61, F.S.
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